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Website Navigation

From the Florida 
Department of Revenue 
home page, click the 
File and Pay icon. ​

https://floridarevenue.com/pages/default.aspx
https://floridarevenue.com/pages/default.aspx
https://floridarevenue.com/pages/default.aspx
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Select Fuel and Pollutants Taxes
Under eFile and Pay Taxes and Fees

Under the eFile and Pay 
Taxes and Fees section, 
select the Fuel and 
Pollutants Taxes link.​

https://floridarevenue.com/taxes/eservices/Pages/filepay.aspx
https://floridarevenue.com/taxes/eservices/Pages/filepay.aspx
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Log In

Click the Log In with 
User ID and Password 
button.

Note: You may also file a return using your 
Business Partner Number and FEIN if you do 
not have your User ID and Password by 
scrolling down.
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Log In with User ID and Password

Enter your User ID 
and Password. ​

Click Sign in.
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Florida Department of Revenue Privacy Notice ​

To view the Florida 
Department of Revenue’s 
Privacy Notice, click the 
hyperlink. 

Otherwise, to continue, 
click OK.​
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File a Tax Return

To begin, click on 
ONLINE TRANSACTIONS. 
Select File a Tax 
Return/Report from the 
dropdown options.
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File DR-309632

The required Return 
Information will 
populate.
Select the Return Type 
and Filing Period.

Click Next.
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Return Header Tab

The DR-309632 tab 
opens automatically; 
select the Return 
Header tab.

Review the Taxpayer 
Information.

Click Next Tab.
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Wholesaler/Importer Return Tab
Most fields on the
DR-609632 tab are
auto-calculated based on 
information entered on the 
schedules found on the More 
tab.

Enter any credit memos issued 
by the Department on Line 24.

Click Next Tab.
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Schedule of Receipts

On the Schedule of 
Receipts, click Add 
Row.
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Add Row Pop-Up Box

Enter applicable 
information in the 
Add Row pop-up box.

Click Add Row.

Tip: Fields with an asterisk (*) are mandatory.
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Schedule Line Populates
The line populates on 
the Schedule of 
Receipts.

Click Add Row as 
needed to enter all 
schedule information.

Click Next Tab.
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Schedule of Disbursements

On the Schedule of 
Disbursements, click 
Add Row.
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Add Row Pop-Up Box

Enter applicable 
information in the 
Add Row pop-up box.

Click Add Row.

Tip: Fields with an asterisk (*) are mandatory.
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Schedule Line Populates
The line populates on 
the Schedule of 
Disbursements.

Click Add Row as 
needed to enter all 
schedule information.

Click Next Tab.
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Calculate Summary of Receipts and Disbursements

On the Summary of 
Receipts and 
Disbursements, click 
Calculate.
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Summary of Receipts and Disbursements Populates

The Summary of Receipts 
and Disbursements will 
populate with the 
information you entered on 
the Schedule of Receipts and 
Schedule of Disbursements. 

Click Next Tab.
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State & Local Option Tax - Gasoline

Enter Lines 1 and 6 on the 
State & Local Option Tax – 
Gasoline page.

Click Next Tab.
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State & Local Option Tax – Undyed Diesel

Enter Lines 1 and 6 on the 
State & Local Option Tax – 
Undyed Diesel page.

Click Next Tab.
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State & Local Option Tax – Dyed Diesel

Enter Lines 1 and 6 on the 
State & Local Option Tax – 
Dyed Diesel page.

Click Next Tab.
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Schedule 11 – 
Gasoline will
auto-calculate with 
the information you 
entered on the other 
schedules. 

Click Next Tab.

Schedule 11 - Gasoline
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Schedule 11 – 
Gasohol will
auto-calculate with 
the information you 
entered on the other 
schedules. 

Click Next Tab.

Schedule 11 - Gasohol
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Schedule 11 – 
Denatured Ethanol 
will auto-calculate 
with the information 
you entered on the 
other schedules. 

Click Next Tab.

Schedule 11 - Denatured Ethanol
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Schedule 12 – 
Gasoline will
auto-calculate with 
the information you 
entered on the other 
schedules. 

Click Next Tab.

Schedule 12 - Gasoline
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Schedule 12 – 
Undyed Diesel will 
auto-calculate with 
the information you 
entered on the other 
schedules. 

Click Calculate.

Schedule 12 - Undyed Diesel
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Select the DR-309632 – 
Wholesaler/Importer 
Return tab to review 
the populated return 
fields. 

Click Continue. 

Review Return Fields



DEPARTMENT OF REVENUE
Florida

Summary Information

Review the Summary 
Information.

Click Next.
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Enter Tax Return - Signature

Review the 
information on the 
Enter Tax Return - 
Signature page.

Click Yes.

Review the 
information on the 
Enter Tax Return - 
Signature page.

Click Yes.
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Enter Tax Return - Confirmation

The green 
Confirmation banner 
displays.

You can select to Print 
the confirmation or 
Return Home.
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View Submitted Items

To view submitted 
returns and payments, 
click on ONLINE 
TRANSACTIONS.
Select Submitted 
Items.
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Log Out

To exit, click Log Out 
in the upper right-
hand corner of the 
main tool bar. ​
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