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From the e
floridarevenue.com _
home page, click M
the File and Pay Ak

icon.

Print Annual Resale Certificates
File and Pay R_ggls:er to collect and/or pay taxes
View your reemployment tax rate

Businesses and Employers / » Taxes

Industry Professionals

About Us Need to get in contact with any of the programs within the Department of Revenue?
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Select Sales and Use Tax Under eFile and Pay

PROPERTY TAX GENERAL TAX TAX DATA CONTACT

Under the eFile and B e e g

€ LEARN MORE

Pay Taxes, Fees,

eFile and Pay Taxes and Fees Pay a Bill or Make a Payment

[ ]
‘ : I . eCheck and Credit Card
a n d Re m Itta n e S * Communications Services Tax
» Bill Payment

* Corporate Income Tax File and Pay

) * Tax/Fee/Remittance Payment Only
* Documentary Stamp Tax - Registered

[ ] . © Communications Services Tax
* Documentary Stamp Tax - Nonregistered
section, select the e
’ Fuel Tax - Blender, Exporter, Petroleum
Carrier, Pollutants, and Wholesaler and © Gross Receipts Tax on Utility Services
Importer

> Insurance Premium Tax

* Fuel Tax - Local Gove.rnment User c.nfD|eseI o Motor and Other Fuel Taxes
Fuel and Mass Transit System Provider
o Prepaid Wireless Fee

* Gross Receipts Tax on Utility Services

. > Reemployment Tax
* |nsurance Premium Tax

e o Sales and Use Tax
* Reemployment Tax - Agents
© Solid Waste Fees and Surcharge
[ ] + Reemployment Tax - Employers

= Other Taxes and Fees Payment Only

+ Reemployment Tax - Employee Leasing

(Corporate, Lake Belt, Pollutants, Severance) w

« sales and Use Tax &
o Prepaid Wireless Fee Payments to Other State Agencies 5

) =

o Solid Waste Fees and Surcharge * Division of Alcoholic Beverages and E
Tobacco 'n;:
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Login With Username and Password
Poaic

DEPARTMENT OF -/!i/E‘\ﬂE}NUE 1=

Under the Secure
File Upload section, P e et
click “Register for |
File Uploads.” L N
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Member Sign In

, - 7y PEX 0
Under the New %%MENT o%ﬁ.ﬁﬂg
Transmitter User? ‘

section, click on ”‘P“m@*mm
“Create a new e

transmitter = |-
account.” e
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Register for Secure Services

CI iCk the “I agree to the R:;ij:;ir:;??;:uree‘*z;;‘if:ijifme"f‘l”u;"iiﬂéfﬂiﬁiFQESZ?”Zi??”fiiZ’TTSL: P
above Terms & | | |
Conditions” checkbox, s s
then click the “I'm not a

robot” reCAPTCHA

verification.

Click Next to move to the
next screen.

FLORIDA



Hlorida
DEPARTMENT OF REVENUE

Register for Secure Services

Enter all of the
required User
Information.

Click Next.

Register for Secure Services @
Progress

Enter the required information to register as a Direct Filer/Transmitter User and obtain your login credentials.
This login will allow you to access the system and perform transactions.
Please note: if you exit this application before submitting, your information will not be saved

User Information

* First Name Derek * Proposed User ID DFi2025
* Last Name Filer * Daytime Phone (850) 488-6800
Position E
Mobile Phone
* Email FL_null@rsimail.com
* Confirm Email FL_null@rsimail.com|

Tip: The proposed User ID must be different from the User ID ‘
assigned to you by the Department for the File and Pay websites. W
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Register for Secure Services

If all of the
i nfo rm at i O n iS t ru e Register for Secure Services - Signature @ —

Do you acknowledge that all information is true and accurate as entered?

[ ]
a n d a C c u ra te ’ C I I c k Please select the “Yes" button if you agree. Select the "No" button to cancel the submission and go back to the previous page
Y =
es.
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Register for Secure Services

The green
Registration _ opxas
8 : : Hlovida F//I/f%
Confirmation banner DEPARTMENT OF/REVENUE /
e

displays.

Register for Secure Services @

Registration Confirmation

Click Home to
complete the
registration.

Tip: The green confirmation banner will include the registration Confirmation Number (TRU###).
An email will be sent to the address provided to continue the transmitter account registration.
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Registration Confirmation

I'h ' '
e Reg I St ra t I O n External User Registration Confirmation (Transmitter)

[ ] [ ] [}
o n I | m a t I o n e m a I yo u |mun0N:Thisemanurigmatedfmm cutside of the organization. Do not click links or open attachments unless you recognize the sender and know the content is safe. |

Florida Department of Revenue Taxpayer Portal

. I I i i I d
Thank you for registering as Transmitter User with the Florida Department Revenue.
S e p S a n a e m p O I a l y Your Registration confirmation number is TRU220020000224

Your Registration 1D is Everglades001

Below is a temporary password that may be used once up to 7 days from when this email was sent. Upon logging in for the first time, you will be prompted to change your password.

password.

Please click on the following i
Web Portal Link:

to logon :

If you require further assistance, please email Taxpayer Services at fdortaxpaverservis florid: com or call (850) 488-6800 during normal business hours (8 a.m.-5 p.m. ET, Monday-Friday).

Click Web Portal Link. &
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Register as Transmitter User

OmX0d
Enter the User ID you oEsARTMENT or{ gvmﬁ
created and the

te m p ora ry p asswo rd a3 i Ao A e - s o s o, B s D s P
from the

confirmation email.

Mew Transmitter Uiser?

Click Sign In.
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Register as Transmitter User

Select three
different security
questions and
provide unique
answers.

Click Save.

Enrollment - Security Questions

Thank you for registering for the web portal
As part of the sign up process, please select and answer 3 security questions below. These questions will be used for security verification

Security Question #1 What was your childhood nickname? v * Question #1 Answer Answer
* Security Question #2 What is the name of your favorite childh v " Question #2 Answer Response
* Security Question #3 What is your mother's maiden name? v * Question #3 Answer Rephy

2= Deparmment oF Revenue
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Register as Transmitter User

Enter the temporary
password in the Current Change Password
Password field.

------------------------------
....................................

..........................................

Create a New Password
and Confirm New
Password.

Tip: Refer to the blue box for password requirements.

w
S
=

£ =

/; \\ =
Y o oy
S

=

=

=

=

&

Click Save.
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Register as a Transmitter User

A green confirmation

banner will display,

verifying that the

password was
successfully changed.

Click Continue.
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Password Change Confirmation

ITSC Web Portal password changed.

[ ] [ ] .
t . bty | % B | > rord J 68 |
n e m a I W I e s e n RS RSInonprodTRN@e-services.floridarevenue.com SoiRep ‘ & Reply B Ao
° To = A Wed 11/19/2025 9:46 AM
If there are problems with how this message is displayed, click here to view it in 3 web browser.
t 0 t h e a d d r e S s l(A\mow: This email originated from outside of the organization. Do not click links or open attachments unless you recognize the sender and know the content is safe
Florida Department of Revenue Taxpayer Portal
(] I I f [ ] [ ]
p r The password for your Taxpayer Portal account (DF***25) has been successfully reset, J
b e e n S u C c e S Sfu I I y 1f you did not initiate this change or if you believe an unauthorized person has accessed your profile, go to the Taxpayer Portal to reset your password immediately.

]
reset. -

Dear Authorized Portal User,

FLORID
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Login With User ID and Password

Enter the User ID
you created and the
new Password.

Click Sign In.
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MNew Transmitter Uiser?
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Florida Department of Revenue Privacy Notice

To view the Florida
Department of
Revenue’s Privacy
NOtiCE, CIiCk the e e N e By crckng 0K, you acceps
hyperlink. Otherwise, to e
continue, click OK.
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User Homepage

The initial user homepage
will show minimal
. . Flovida /W%
information. DEPARTMENT OF/REVENUE ‘

It will take approximately

eeeeeeeeeeeee

30 minutes after account  me-
creation for the

Transmitter account to

become active and fully
functional.
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User Homepage

Once the account is active
the Transmitter functionality
will be available from the
user homepage.

DEPARTMENT OFéVENﬁ

MESSAGE CENTER~ Log Out &

eeeeeeeeee

To file a return, click on
TRANSMITTER

TRANSACTIONS.

Select File Bulk Returns from

the dropdown options.

FLORIDA
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Select the Bulk File Type

File Bulk Returns @

Please select the file type from the drop-down list first. The options available are Production and Test for both .xml and .zip file types. We recommend using .zip files to
reduce processing times and bandwidth issues. Limit of 1 .xml file per .zip

[ ]
S e I e ‘ l l h e F I I e I y p e Note: If the Test Indicator code within the file does not match the Production file type, the file will not be submitted to the Department

Once the file type is selected, click the Add File button to choose your file. Only one file can be uploaded at a time. Additional files added will be ignored by the system.
L After selecting a file, it will appear below for your review.
ro m e a va I a e If the file is correct, click Start to upload it.
If the file is incorrect, click Cancel to remove it
After uploading, you may click Delete to remove the file or Submit to complete the process.
Important: If multiple files are uploaded, only the first file will be processed. Any additional files must be removed before submission, or they will not be accepted

options in the drop-

Maximum File Size:75MB
File Type Selected:

down list.

L R

Production-Sales Tax (XML)

<

Production-Sales Tax (ZIP)
Test-Sales Tax (XML)
Test-Sales Tax (ZIP)

Tip: Review text in the Blue Box for important information and steps.
Review the next slide for detailed information about file types. FLORID
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DEPARTMENT OF REVENUE

Bulk File Types

Bulk File Types Accepts:

! Only XML file with TestIndicator = “P” (Production).
Fet e IR S Ry File)s,ubmitted with TestIindicator = "T" will be rejected with error code 011.
Only ZIP file containing a single XML file with TestIndicator = "P” (Production).
File submitted with TestIndicator = “T" will be rejected with error code 011.
Only XML file with TestIndicator = “T" (Test).
File submitted with TestIndicator = "P" will be rejected with error code 010.
Only ZIP file containing a single XML file with TestIindicator = “T" (Test).
File submitted with TestIindicator = “P" will be rejected with error code 010.

Production-Sales Tax(ZIP)

Test-Sales Tax(XML)

Test-Sales Tax(ZIP)

2= Deparmment oF Revenue

FLORID



Florida
DEPARTMENT OF REVENUE

Add Files

After selecting the
File Type, click the
+Add Files button.

Submit
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Select the File to Upload

Select the file you

want to upload ok
from your device.

After it is selected,

the file name will
appear grayed out
on the File Bulk
Returns page.
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Start the File Uploading Process

eeeeeeeeeee

Click the Start

button to begin the - om

file uploading -
process.
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Submit the File
Once the file name

turns blue, it is

* Select File

ready to be

submitted.
Click the Submit
buttO n. Tip: Once the file is uploaded, the Delete button will become available.
Only ONE file can be

submitted at a time.
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File Submitted Successfully

A green
Confirmation
= ,
if the file was
uploaded
successfully.
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File Submitted Failed

File Bulk Returns @

[ ] [ ] [ ]
Please select e file type from the arop-cown st first. The options available ace Produchion and Test for both xmil and Zip file types. We recommend using zip files 10
feguce processing mes and bancwidth iIssues. Lumd of 1 Jamd fie per Zip

Note: If the Tes} Indicator code within the fe does not maich the Production e type, the fe will not be submitted to the Department
P P Once the Bl tyfe IS selecied, Cick Ihe Add File Dutton 10 choose your e, Only one file Can be uploaded at a ime. Adaibonal fles added will De nored by the System
I I e u I o a d a l I e d emhormmsich pilammspmbRnsiplastiaa
I I [ If the Me IS cormpet. ciick Start 1o upload it
If the fe 15 Incofrect, chick Cancel 10 remove it

Alter uploading | you may click Delete 10 remove the file or Submit to compiete the process
Important: If miuitipse oS are updoaded, only the fest file will be processed. Any addtional fes must be removed before submission, of they will not be accepied

Any fie over thd Maximum File Size must be Zipped
Maximum Foe Sze 75M8
Fie Type Selecid

The Description
column will tell you
why it failed. : =

Select File
Type

- Code i Descriptyon § Adamonal information

You are net ¢
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View Transmissions (Manifest Downloads)

Click on the
Transmitter
Transactions tab,
then select View
Transmissions from
the dropdown
options.

// /4
DEPARTMENT OFéVENﬁ

MESSAGE CENTER~ Log Out &

FLORIDA
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Find Transmission with Search Filter

Use the Search Filter
to find a specific
Transmission by:
 Trace Number

* Transmission Status
* Date Range

View Transmissions

View transmissions you have submitted via Portal or Bulk Filing Gateway.
= Use the fields below to filter the results grid
o Al least one search criteria required to filter records.
o Search filter will display latest 200 records with in selected criteria. If Trace Number is also part of the search, then only 1 record is viewed.
o When filtering with Transmission Status, then Trace Number or Date Range is required for precise search.
« Select the hyperlink over Trace Number to view submitted transmission

>
Search Filter ~ @

Trace Number Submitted Date Range =T A -]

Transmission Status v

Clear Search

. >

Transmissions Details @

+ Submitted Date + Trace Number + Transmission Type + Document Count + Status
12/05/2025 08:23:28 20251205100026 DR_15CON 1 TEST REJECTED
11/0572025 14:37-30 20251105100025 DR_15 1 REJECTED

Tip: Review text in the Blue Box for important information and
steps.

FLORID
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Select the Transmission Trace Number

Click on the Trace
I Transmissions Details @
Number to view

# Trace Number ¥ Transmission Type % Document Count + Status
T ® ® 12/05/2025 12:35:14 20251205120532 DR_15EZ 1. ACCEPTED
ra n S m I S S I o n 12/04/2025 17:31:02 20251204120526 DR_15 Tt ACCEPTED
20251204120524 DR_15 1T ACCEPTED

® 12/04/2025 14:34:52
D eta I S ™ 12/04/2025 12:31:51 20251204120523 DR_15CON 1 ACCEPTED

w
=
=

£ ]
T N -
S

=

=

=

=

=

=

2

(=]

FLORIDA



Florida
DEPARTMENT OF REVENUE

View Transmission Details & Download Manifest

View Transmission

i i . View Transmission Detail @
Detail, including
any error codes for ... D
failed uploads.

Click on Download
Manifest.
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Open Downloaded Manifest File

FER Y N NPTV VIVY. V] Io o eww s wm v rw s -

O e n t h e D OW n I O a d e d e iyl B
File Edit Format View Help

K’xml version="1.0" encoding="UTF-8"2>
<Acknowledgementlist>
<Count>1</Count>

[ ] [
<Acknowledgement>
<SubmissionId>20251003100005</SubmissionId>

<SubmissionCategory>P</SubmissionCategory>
<EIN>200000000</EIN>
<TaxPeriodEndDate>2025-18-083</TaxPeriodEndDate>
<TotalTax>0</TotalTax>

[ ]
<ErrorList errorCount="1">
<Error errorld="001">
<XPath/>
<ErrorCategory>Schema</ErrorCategory>

<ErrorMessage>This is a file structure error. The file is unreadable, contains unexpected data elements or VALUES, or d
<RuleNumber>801</RuleNumber>

Uniqueldentifier.xml File.

</ErrorList>
</Acknowledgement>
</Acknowledgementlist>

Click the “x” in the
upper- right corner of the
screen to close the
Manifest File.
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Back to View Transmissions Page

CI iCk the BaCk button View Transmission Detail @
Details of your transmission are listed below.
[ ]
to return to the View
L L Transmission Status TEST_REJECTED Receipt Timestamp 2025-12-05T08:23:28.0588637-05.00
Tra n S m I S S I O n S p a ge [ ] Total Number of Records Processed 1

Error Code Error Details Error Additional Details

Trace Number 20251205100026 Transmission Timestamp 2025-12-05T08:23:27

100 You are not registered with the department to file this kind of form. Please resubmit your file with the correct ReturnType

Back [ Download Manifest

FLORID
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To exit, click Log Out
in the upper right-
hand corner on the ...
main toolbar.

Log Out &
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