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Website Navigation

From the Florida 
Department of Revenue 
home page, click the 
File and Pay icon. ​

https://floridarevenue.com/pages/default.aspx
https://floridarevenue.com/pages/default.aspx
https://floridarevenue.com/pages/default.aspx
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Select Reemployment Tax

Under eFile and Pay Taxes and Fees

Under the eFile and Pay 
Taxes and Fees section, 
select the Reemployment 
Tax – Employers, Agents, 
and Employee Leasing 
link.​

https://floridarevenue.com/taxes/eservices/Pages/filepay.aspx
https://floridarevenue.com/taxes/eservices/Pages/filepay.aspx
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Log In

To log in using a User ID 
and Password, click the 
Log In button.

Note: You may also file a return using your 
Reemployment Tax Number and FEIN/ITIN if 
you do not have your User ID and Password.
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Log In with User ID and Password

Enter your User ID 
and Password. ​

Click Sign in.
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Florida Department of Revenue Privacy Notice ​

To view the Florida 
Department of Revenue’s 
Privacy Notice, click the 
hyperlink. 

Otherwise, to continue, 
click OK.​
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File a Tax Return/Report

To begin, click on 
ONLINE TRANSACTIONS. 
Select File a Tax 
Return/Report from the 
dropdown options.
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File a RT-6 Form

The required 
Return/Report 
Information will 
populate.

Select the Form Type, 
Return Type, and Filing 
Period.

Click Next.
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Review Form Information

Review the Enter 
Tax Return Form 
information at the 
top of the page.
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Return Header Tab

The Employee Counts 
tab opens automatically; 
select the Return Header 
tab.

Review the Taxpayer 
Information.

Click Next Tab.
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Employee CountsEmployee Counts

Enter the total number of 
full-time and part-time 
covered employees who 
performed services during, 
or received pay for, the 
payroll period including the 
12th of the month.

Click Next Tab.



DEPARTMENT OF REVENUE
Florida

Wage Detail Schedule

The Wage Detail 
Schedule will populate 
with wage details from 
the initial setup file or 
previous filings, if 
applicable.

Click Add Row.
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Add Row

On the Add Row 
window, enter all of 
the required fields 
(*). 

Click Add Row.
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Information

An Information box may display 
warning that a Social Security 
Number may be invalid.

Click OK.
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Wage Detail Row Added

The information added 
now appears. 

Continue adding rows for 
additional employees as 
needed.

Click Next Tab.
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Wage Detail – Employee Carry-Over

Employees entered in 
previous quarters will 
carry-over to the current 
quarter Wage Detail tab.

Use the scroll bar to 
scroll all the way to the 
right.
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Wage Detail – Edit Employees

To add wages for an 
employee for the current 
quarter, click the Edit 
icon.

To delete an employee, 
click the Delete icon.



DEPARTMENT OF REVENUE
Florida

Search Schedule

Use the Search field 
to find entered 
information if 
multiple rows are 
added.
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RT-6 Report

If this is a final report, check the 
indicator box and enter the Ceased 
Operations Date.

If this report includes Out-of-State 
Wages, check the indicator box.

To elect the Installment Payment 
Plan, check the indicator box.

Click Next Tab.
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E-Verify Certification

If applicable, sign and 
date the E-Verify 
Certification.

Click Calculate.
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Review RT-6 Report

Select the RT-6 Report 
tab.

Review the auto-
calculated fields.

Click Continue to finish 
filing the report.
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Summary Information

Review the Summary 
Information.

Click Next.

Tip: Click on the Back button to modify the RT-6 Form information.
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Enter Tax Return - Signature

Review the 
information on the 
Enter Tax 
Return/Report - 
Signature page.

Click Yes.
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Enter Tax Return/Report - Confirmation

The green 
confirmation banner 
displays.

You can select Make a 
Payment Now, Print, 
or Return Home.

Tip: 
• Make a Payment Now will display if the return is greater than $0.00.
• Click Print if you want a physical copy of the return.
• If you leave the Confirmation page, or want to view the return later, go 

to ONLINE TRANSACTIONS > Submitted Items. 
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Click Make a Payment 
Now.

Tip: If you leave the Confirmation page, or want to make a payment later, 
go to ONLINE TRANSACTIONS > Make a Payment.

Make a Payment Now
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Form Payment

Enter the Payment 
Amount or check the box 
to pay the total 
outstanding balance.

Select the Payment 
Method.
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Review the contact 
information, then click 
Next.

Contact Information
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Schedule a Payment

Select to use a bank 
account on file or enter 
new bank account 
details.
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Payment Debit Date and Authorization

Choose the payment 
Debit Date.

Check the box to 
authorize the withdrawal 
of funds as specified.

Click Next.
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Confirm Payment

Review the payment 
details, then click 
Confirm to submit the 
payment for processing.
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Payment Confirmation

Once the payment has been 
submitted, a green confirmation 
banner displays.

Click Print to view a copy of the 
payment receipt.

Click Return Home to return to 
the home page of the taxpayer 
portal.
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Import RT-6

To import your 
RT-6, from the 
Enter Tax 
Return/Report 
Form Page, click 
Import. 
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Select File Type

Select the File Type 
from the available 
options in the 
dropdown list. 

Click Add Files.
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Start File Upload

Select the file you 
want to upload from 
your device.

After it is selected, the 
file name will appear. 

Click Start to upload 
the file.

Note: Import files must be in .txt format and no larger than 25 MB.



DEPARTMENT OF REVENUE
Florida

File Submitted Successfully

The Import results 
will show any errors 
for correction or will 
show “File submitted 
successfully.”

Click Save import.
Note: Once the file is saved, proceed to Calculate and Continue 
through the pages until the Confirmation page displays.
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View Submitted Items

To view submitted 
returns and payments, 
click on ONLINE 
TRANSACTIONS.

Select Submitted 
Items.
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Confirmation Number Hyperlink

In the Transaction 
History, click on the 
Confirmation 
Number hyperlink to 
view the RT-6 
Original Return 
information.

Tip: Click the Amount Paid hyperlink to view the payment information.

In the Transaction 
History, click on the 
Confirmation 
Number hyperlink to 
view the RT-6 
Original Return 
information.
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View Wage Details

Click on the RT6 
Wage Detail .csv link 
to view wage details 
that were submitted 
with the RT-6 
return.
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Log Out

To exit, click Log Out 
in the upper right-
hand corner of the 
main toolbar. ​
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