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FloridaRevenue.com 

From the 
floridarevenue.com 
home page, click 
the File and Pay 
button. 
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Login 

Under the eFile and 
Pay Taxes and Fees 
section, select the 
Gross Receipt Tax 
link.
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Login With Username and Password 

Click “Log In” to 
login with your 
username and 
password.
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Login With Username and Password 

Enter your 
username and 
password. 
Click Sign in.



DEPARTMENT OF REVENUE
Florida

Florida Department of Revenue Privacy Notice 

To view the Florida 
Department of 
Revenue Privacy 
Notice, click the 
hyperlink. 
Otherwise, to 
continue, click OK.
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File a Tax Return 

To begin, click 
Online  
Transactions from 
the main toolbar. 
Select File a Tax 
Return from the 
available drop-
down options.
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File a Tax Return 

Review the account 
information and 
Select the 
appropriate Filing 
Period. 

Click Next.  
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File a Tax Return 

 

Optional: Read 
through the Enter 
Tax Return Form 
information box.  
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File a Tax Return  

Click on the Return 
Header tab, to 
review the 
Taxpayer 
Information. 
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File a Tax Return  

Click on the Tax 
Return tab. Fill out 
the Tax Return 
information.
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File a Tax Return  

Click the Calculate 
button at the bottom 
of the form.

Note: The Continue button will 
not be available until the 
Calculate button has been 
selected.
You may also select Save and Exit 
to complete the form later. 
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File a Tax Return  

The Select Penalty and 
Interest field will now 
be available. Select 
System Calculated 
Amounts or enter your 
own penalty and 
interest amounts.
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File a Tax Return  

Click the Calculate 
button again.
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File a Tax Return  

Review the information 
on the Tax Return. 
Select the Continue 
button to move 
forward with the 
submission process.



DEPARTMENT OF REVENUE
Florida

File a Tax Return  

Review the Summary 
Information 
provided. Click Next 
to move forward in 
the submission 
process. 

If changes are needed, click 
Back to return to the form.
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File a Tax Return  

Enter your Signature 
information in all 
required fields (*). 

Click Yes to 
acknowledge and 
authorize the tax 
return submission. 



DEPARTMENT OF REVENUE
Florida

File a Tax Return  

The green 
Confirmation 
banner displays. 
You can Make a 
Payment Now, Print 
the return, or 
Return Home. 
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View a Submitted Tax Return  

From the Home 
page, you can see 
the submitted Tax 
Return under the 
Transaction History 
section. 
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View a Submitted Tax Return  

You can also view a 
return by clicking Online 
Transactions from the 
main toolbar, then click 
Submitted Items from 
the drop-down choices. 
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View a Submitted Tax Return  

The Transaction 
History will display.
Transactions with a 
red trash can icon 
are available for 
cancelation.
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Find a Saved/Incomplete Return

The Home Page, 
Welcome box will 
show any 
incomplete 
documents. 
Click the number 
hyperlink to go to 
the Saved Items 
page. 
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Find a Saved/Incomplete Return

From the Incomplete 
Documents section, 
click the Reference 
Number hyperlink to 
continue completing 
the Tax Return. 
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Find a Saved/Incomplete Return

You can also view the 
incomplete Tax Return by 
clicking on Online 
Transactions from the 
main toolbar, then 
clicking on Saved Items 
from the drop-down 
choices.
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Logout

To exit, click Log Out 
in the upper right-
hand corner on the 
main tool bar. 
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