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FloridaRevenue.com 

From the 
floridarevenue.com 
home page, click 
the File and Pay 
button. 
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File a Tax Return 

Under the 
Shopping Online 
section, select the 
Out-of-State 
Purchases link.
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File a Tax Return

Click “File a Return” 
to file and pay your 
Out-of-State 
Purchases Return.
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Florida Department of Revenue Privacy Notice 

To view the Florida 
Department of 
Revenue Privacy 
Notice, click the 
hyperlink. Otherwise, 
select the checkbox 
to agree to the Terms 
and Conditions, then 
click Next.
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File a Tax Return 

Complete all 
required Submitter 
Information. Select 
the “I’m not a 
robot” checkbox, 
then click Next.
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File a Tax Return 

Complete all 
required 
Purchaser’s Info, 
including the 
appropriate Filing 
Period.

Click Continue.  
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File a Tax Return 

 

Select Yes or No 
from the “Do you 
prefer to use the 
optional schedule 
for entering your 
purchases?” drop-
down menu. Then 
click Continue.
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File a Tax Return  

If using the 
Schedule of 
Purchases, click 
Add to begin 
adding your out-of-
state purchases.
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File a Tax Return  

Complete all 
required fields, 
then click Continue.

Note: If you paid sales tax on items 
purchased in another state, the 
District of Columbia, or a U.S. territory, 
and the tax amount paid was less 
than 6%, enter the purchase amount 
and the tax amount paid. You cannot 
claim a credit for tax paid more than 
6% or tax paid in a foreign country. If 
you purchased items in a foreign 
country enter the purchase amount 
only.  
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File a Tax Return  

After all out-of-
state purchases 
have been entered, 
click Continue to 
move forward with 
the submission 
process.
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File a Tax Return  
If your return and 
payment are late, 
enter the Interest due, 
then click Continue to 
move forward with the 
submission process. 
For the current interest rates, visit 
floridarevenue.com/taxes/tips.

If changes are needed, click Back 
to return to the Schedule of 
Purchases.

https://floridarevenue.com/taxes/tips/Pages/default.aspx
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File a Tax Return  

Review the Summary 
Information. Click 
Continue to move 
forward in the 
submission process. 

If changes are needed, click 
Back to return to the form.
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File a Tax Return  

Click Yes to 
acknowledge and 
authorize the tax 
form submission. 
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File a Tax Return  

The green 
Confirmation banner 
displays. Select Print 
to print a copy of the 
return. Then, select, 
Make a Payment 
Now to pay the 
amount due. 
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Make a Payment for an Out-of-State Purchase

Click on the Make a 
Payment Now 
button.
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Make a Payment for an Out-of-State Purchase

Select “Check here to 
pay Total 
Outstanding 
Balance.”
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Make a Payment for an Out-of-State Purchase

Select the Payment 
Method from the 
drop-down 
options.
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Make a Payment for an Out-of-State Purchase

Complete the 
required contact 
information, then 
click Next.
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Make a Payment for an Out-of-State Purchase

Complete the 
required fields on 
the Schedule 
Electronic Payment 
screen. Check the 
box to authorize the 
withdrawal of funds 
as specified.
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Make a Payment for an Out-of-State Purchase

Click the Next button 
to continue the 
payment submission 
process.
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Make a Payment for an Out-of-State Purchase

Review the payment 
information, then 
click the Confirm 
button.

If changes are needed, click Back 
to return to the Schedule 
Electronic Payment screen.
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Payment Confirmation

The green 
confirmation banner 
will display. To exit, 
click the Return 
Home button. You 
will be returned to 
the Department’s 
Portal homepage.
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