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1. Introduction

The Truth in Millage (TRIM) process informs taxpayers and the public about the
legislative process by which local taxing authorities determine ad valorem (property)
taxes. Florida state laws provide for public input and for governing bodies of taxing
authorities to state specific reasons for proposed changes in taxes and the budget.
When levying a millage, taxing authorities must follow chapter 200 of the Florida
Statutes (F.S.), which governs TRIM. In 2007, the Florida Legislature revised those
statutory requirements to provide maximum millage rates for non-voted levies of
counties, municipalities, and independent special districts. Chapter 200, F.S., and
chapter 12D-17, Florida Administrative Code (F.A.C.), state the specific requirements for
TRIM compliance. Please consult the Florida Statutes before acting.

The Oversight and Assistance System electronic portal (OASYS ePortal) is Property Tax
Oversight’s (PTO) online workspace and platform for communication with county
offices, including property appraisers, tax collectors, and taxing authorities.

The OASYS eTRIM (electronic Truth in Millage) application within the OASYS ePortal
offers an electronic platform for property appraisers, taxing authorities, and PTO to
perform required TRIM duties. In this application, taxing authorities may create or
modify levies and community redevelopment areas (CRAs). The application also
provides an efficient environment for taxing authorities and property appraisers can
complete required TRIM forms and allows taxing authorities to electronically submit
TRIM packages for PTO review.

Refer to this user guide for assistance with navigating and using the OASYS eTRIM
system. This document will be updated as more functionality is added to the
application.

Florida law requires taxing authorities to meet TRIM requirements. Non-compliance
results in the loss of ad valorem taxes collected in excess of the rolled-back rate and
state revenue sharing funds unless the taxing authority remedies the non-compliance.

Glossary of Role Definitions for the TRIM application

e  User Primary with Certification - User will be able to enter data on the TRIM
forms and certify them.

e User Primary - User will be able to enter data on the TRIM forms, but not certify
them.

e User Backup - User will be able to enter data on the TRIM forms, but not certify
them. They also will not receive notification emails.

e View Only - User will only be able to view the application, but not be able to
update information.

e View Only with Notifications - This is like the View Only role. However, the user
will receive notifications from the system.
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Glossary of Important TRIM Terms and Forms

Adjusted Millage — Adjustment of the final millage rate(s) calculated on the Certification
of Final Taxable Value (Form DR-422), line 3

Aggregate Millage — Overall millage rate used to determine an overall rate for principal
taxing authorities with dependent districts

Dependent District — A district that is governed by the governing body of the county or
municipality
Final Millage — Millage adopted at the final budget hearing

Independent — A special district that is not a dependent district of a county special
district or municipality

Maximum Millage — The maximum millage rate allowed by vote
Millage Cap — The maximum millage rate allowed by law

MSTU — Municipal service taxing unit. Counties may establish municipal service taxing or
benefit units for any part or all of the unincorporated area of the county. These may
provide:

e Fire protection

e Law enforcement

e Beach erosion control

e Recreation service and facilities

e Water

e Alternative water supplies, including, but not limited to, reclaimed water and
water from aquifer storage and recovery and desalination systems

e Streets

e Sidewalks

e Street lighting

e Garbage and trash collection and disposal

e Waste and sewage collection and disposal

e Drainage

e Transportation

e Indigent health care services

e Mental health care services

e Other essential facilities and municipal services from funds derived from service
charges, special assessments, or taxes within such unit only.

Other Voted Millage — Millage rate approved by referendum

4
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Proposed Millage — The millage rate necessary to fund the proposed budget (on DR-420)

Rolled-Back Rate — The rate that would generate prior year tax revenues less allowances
for new construction, additions, deletions, annexations, and improvements increasing
value by at least 100% and tangible personal property value in excess of 115% of the
previous year’s value

Taxing authority — A taxing authority includes, but is not limited to, any county,
municipality, authority, special district, or other public body of the state, any school
district, library district, neighborhood improvement district created pursuant to the Safe
Neighborhoods Act, metropolitan transportation authority, municipal service taxing or
benefit unit (MSTU or MSBU), or water management district.

Tentative Millage — The proposed millage rate adopted at the initial TRIM hearing
(appears in the budget summary advertisement)

TRIM — Truth in Millage
VAB — Value Adjustment Board

Form DR-420 — Certification of Taxable Value (Form DR-420), where taxing authorities
indicate proposed millage rates.

Form DR-420S — Certification of School Taxable Value (Form DR-420S), where school
districts indicate proposed millage rates.

Form DR-420DEBT - Certification of Voted Debt Millage (Form DR-420DEBT)

Form DR-420MM — Maximum Millage Levy Calculation, Final Disclosure (Form
DR-420MM)

Form DR-420MMP — Maximum Millage Levy Calculation, Preliminary Disclosure (Form
DR-420MMP)

Form DR-420TIF — Tax Increment Factor Adjustment Worksheet (Form DR-420TIF)

Form DR-422 — Certification of Final Taxable Value (Form DR-422), where taxing
authorities indicate their final adopted millage rates.

Form DR-422DEBT — Certification of Final Voted Debt Millage (Form DR-422DEBT)

Form DR-421 — Certification for Taxing Authorities that Do Not Levy Ad Valorem Taxes
(Form DR-421)

Form DR-487 — Certification of Compliance; list of compliance requirements (Form
DR-487)

Form DR-487V — Voting Record for Final Adoption of Millage Levy (Form DR-487V)

Important TRIM Dates

July 1: Last day for the property appraiser to certify the DR-420 series forms.
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July 1 - 31: The board of county commissioners’ (BCC) budget officer delivers a tentative
budget to the board.

August 4: Last day for taxing authorities to certify Form DR-420, Form DR-420MMP, and
any additional forms to the property appraiser.

August 24: Last day the property appraiser can mail TRIM notices to property owners.

September 3 — 18 (could be as early as September 4 depending on the advertisement
date): The time in which regular taxing authorities must hold their hearings on tentative
budget and proposed millage rate. This is the final hearing period for school districts.

September 18 — October 3 (could be as early as September 6 depending on the
advertisement date): The taxing authority must advertise its intent to adopt a final
millage rate and budget within this period.

e The taxing authority must hold the public hearing to adopt the final millage rate
and budget 2-5 days after the advertisement appears in the newspaper.

e The taxing authority must send the resolution or ordinance adopting the final
millage rate to the property appraiser, tax collector, and PTO within three days
after the final hearing.

e Within three days after the taxing authority receives Form DR-422 (and possibly
Form DR-422DEBT), the taxing authority completes and certifies the final millage
rates to the property appraiser.

2. Accessing the electronic Truth in Millage (eTRIM) Application
2.1 Navigate to the Your Applications section in your OASYS ePortal Dashboard.
2.2 Click Truth in Millage Rewrite.

Your Applications

Truth in Millage

2.3 Your eTRIM Dashboard displays.
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My Dashboard
Tax Year: 2024
Principal Taxing Authority:

Annual Review of Levies

Manage Levy Status

View and Submit Forms

2023 - DR-422 Post-VAB Series 2024 - DR-420 Series 2024 - DR-422 Series
Current Status: Unavailable Current Status: Unavailable Current Status: Unavailable
2024 - DR-487 Series 2024 - DR-487 Re-Ad/Re-Hold 2024 - DR-422 Post-VAB Series
Current Status: Unavailable Current Status: Unavailable Current Status: Unavailable

3. The Levy Status Management Screen

3.1 From your eTRIM Dashboard, click the Manage Levy Status button.

Annual Review of Levies

Manage Levy Status

3.2 The Levy/CRA Status Management screen now displays.

3.3 From this screen, you can view any Levies and Community Redevelopment Area
(CRA) within your taxing authority.

3.4 It is important to note that you will not see millage information on this screen.
You are only reviewing and confirming that the fields listed below are correct so
that the proper TRIM forms can generate in the system. You will continue to
enter millage information on the TRIM forms after the property appraiser has
certified them to the taxing authority.

Levies
Levy ld Lavy Trpe Votea Dbt Status SRan Year End Year Attachments Action
876 Daylona Beach Geneni MO ()
1533 Dayiona Beach - Downlown Development Dapesenn NO o

Community Redevelopment Area (CRA)

CRAG CRA Name Base Yesr Related Lavies S1art Year End Year Aachnnts Acmon

s
7
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following fields:

e CRAId (a) - Indicates the unique identifier for a CRA

e CRA Name (b) - Displays the name of the CRA

e Base Year (c) - Indicates the CRA base year

e Related Levies (d) - Indicates which levies pay into this CRA
e Start Year (e) - Indicates the Start Year of a CRA

e End Year (f) - Indicates the End Year of a CRA

e Attachments (g) - This field provides links to attachments associated with

a CRA if the CRA is a new request. Established CRAs with no changes will
not have links to attachments.

e Action (h) - This field displays information only if there is an edit request
or a create CRA request. The action allows you to view the request.

3.5 The Levies data table displays the following:
e Levyld (a) - Indicates the unique identifier for a levy
e Levy (b) - Displays the name of the levy
e Type (c) - Defines the levy type
e Voted (d) - Indicates whether a levy was voted upon
e Debt (e) - Indicates whether a levy is a debt
e Status (f) - Indicates whether a levy is levying or is a Do Not Levy. This
feature allows you to indicate whether a particular levy is not levying
during the annual review process.
e Start Year (g) - Indicates the Start Year of a levy
e End Year (h) - Indicates the End Year of a levy
e Attachments (i) - This field provides links to attachments associated with a
levy if the levy has been newly created or modified. Established levies with
no changes will not have links to attachments here.
e Action (j) - This field displays information only if there is an edit request or
a create levy request. The action allows you to view the request.
=3
" a R —Cc -d - e -f - "g —h : j
3.6 The data table marked Community Redevelopment Area (CRA) displays the
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Community Redevelopment Area (CRA)

cRAN CRA Name. Base Year Related Lavies. Stan Year End Year Anachments Action
: a [ —— b e — d - s f g h
Oksechobes_Levy_1

CIYOIOke Levy_1

4. Updating a Levy End Year

4.1 Under the Levies data table, select the data in the End Year field for the levy you
wish to edit.

End Year

8999

9999

4.2 The Manage Levy End Year screen displays.

Manage Levy End Year
Pt e Aty s Bt

Passe s ik “Cancer st pae

SRRy By o ocaies i accams s TR o

et et DA v P b £ Bt e

Supporting Documents.

oot T | M e homen

Tl s =

4.3 Enter the last tax year that the levy will be assessed into the What is the last tax
year that this levy will be assessed? field. In the below example, 2025 is the last
tax year that the levy will be assessed.
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4.4 Do not enter information into the Levy Cap, if established field unless otherwise
instructed.

Levy End Date

What is the last tax year that this levy will be assessed?: 2025

if this levy is currently in DML status, Please enter the current year.

Levy Cap, if established:

4.5 Next, upload Supporting Documents.

4.6 Click Choose File and select the appropriate file from your folder.

Supporting Documents

File restrictions

MNaming Resfrictions:

« Do not use the following in your file name" # % &*. < ?>\/{| }~

« Do not use a file name longer than 128 characters.

« Do not use a peried at the beginning or end of your filename.

« Da not use 2 or more periods consecutively in the middle of your file
name. For example, "file_name. pdf" is invalid

« Only PDF files can be uploaded.

Choose File [No file chosen Resolution "
Choose File | No file chosen Resolution v

4.7 The name of the file will display next to the Choose File button as shown in the
example below. Note that you may upload multiple documents.

Choose File | RESOLUTION 1.docx

Choose File | REFERNDU. . _.ESULT.docx

4.8 Next, choose the attachment type from the dropdown menu.

10
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Choose File | Resolution. pdl Resolution w
Choose Flle | Referendum Results. par Resolution hd

Resolution

Statute

Attachmi_ ©Other Decument

File Mame Uploaded Date Uploaded

4.9 Select one of the following options:

e Back (a) - Return to the Levy Status Management screen. Your edits will
be erased, and you must start over if you choose to edit the levy later.

e Save (b) - Save the edits made to a levy. The edit request will not be
finalized.

e Submit (c) - Save the edits made to a levy. The request will be finalized.
You must add an attachment before submitting the request. You may
view your request under the Levies data table on the Levy Status
Management screen.

e Delete (d) - You must remove any related attachments for this request
before deletion. You must also confirm that you would like to delete this
request.

a b C d

4.10 If you saved or submitted your edits, the Manage Levy End Year screen will
update and show the uploaded attachments, the date they were uploaded, and
which user uploaded them.

4.11 If you submitted edits, you will return to the Levy Status Management screen
and be able to click Edit Submitted End Year/Cap Change Request under the
Action field next to the updated levy.

Action

Edit Submitted End Year/Cap Change Request

4.12 Requests are not submitted to the TRIM team until clicking Send to TRIM at the
bottom of the Levy Status Management screen.

11



OASYS Truth in Millage Taxing Authority User Guide

4.13 Do not click the Send to TRIM button until you are finished editing and/or
creating all levies and/or CRAs.

4.14 It is also important to note that you cannot make these changes after your
Annual Review is complete.

5. Creating a New Levy

5.1 Above the Levies data table, select Create New Levy.

Levies

Create New Levy

5.2 The Create New Levy screen displays. Enter or select the following information
as shown in the example below:

Levy Name (a) - Enter the name of the levy.

Levy Type (b) - Select the levy type from the dropdown list.

Is this a voted levy? (c) - Check the box if this is a voted levy.

Is this a debt/bond levy? (d) - Check the box if this is a debt/bond levy.

Is this less than Principal Taxing Authority wide? (e) - Check the box if this
levy is less than principal taxing authority wide.

What will be the first levy year? (f) - Select the start year of the levy from
the dropdown menu. Options are limited to the current year and the next
year.

What year is this levy authorized through (g) - Enter the end year of the
levy. If there is no end year, enter 9999.

Levy cap, if applicable (h) - Enter the levy cap if the levy has one.

c Is this a voted levy?:
d I3 this a debibond bevy?:
e Is this less than Principal Taxing Awthority wide?:

Whnat will be the first levy years:

gWhaI: year is this bewy authorized through?:

h Levy cap, if applicable:

a Levy Narme: Duaybona Basch Tesl Levy
Do not abbriviate levy name even if abbrivation is in resolution. Exceptions to this rule: EMS

b Levy Type: Dependent w

99608

If not applicable or no expiration, please enter 3335

I & ey cap was establishad by resolulion'statuinireferendum for this specific levy, pleass enter. i not applicable, please do not serier.

12
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5.3 Representatives in multi-county principal taxing authority offices will see an
additional question on the Create New Levy screen. This question asks the user
to Select all of the county(s) in which this levy is located.

5.4 Select the county or counties that will contribute to the principal taxing
authority’s levy before completing the remaining fields.

Select all of the county(s) in which this levy is located: | . |

Is this less than Principal Taxing Authority wide?: || Q | Search
What will be the first levy year?: | [ selectall
[ Gilchrist
What year is this levy authorized through?: | O Lewy

If not applicable or no expiration, please enter "9999",

5.5 Next, upload Supporting Documents.

5.6 Click Choose File and select the appropriate file from your folder.

Supporting Documents

File restrictions

MNaming Resfrictions:

« Do not use the following in your file name"# % &*: = ?2=\/{|}~

« Do not use a file name longer than 128 characters.

« Do not use a pericd at the beginning or end of your filename.

« Do not use 2 or more periods consecutively in the middle of your file
name. For example, "file._name.pdf is invalid

« Only PDF files can be uploaded.

Choose File o file chosen Resolulion "
Choose File | No file chosen Resolution v

5.7 Once you have selected the appropriate file, the name of the file will appear next
to the Choose File button as shown in the example below. Note that you may
upload multiple documents.

13
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5.8

Choose File | RESOLUTION 1.docx

Choose File | REFERNDLU. . .ESULT.docx

Next, choose the attachment type from the dropdown menu.

Choose File | Resolution pdf

Choose File | Stalute. pdf Stalule

Hesolutian b

Resolution

o
Referendum Results

Attachments

File Name Uploaded Date upl

5.9

5.10

5.11

Select one the following options:

e Back (a) - Return to the Levy Status Management screen. Your work will be
erased, and you must start over if you choose to add a new levy later.

e Save (b) - Click Save to save the information that you have entered and
selected for a new levy. The new levy request will not be finalized.

e Submit (c) - Click Submit to save the information that you have entered and
selected for a new levy. The new levy request will be finalized. You must add
an attachment before submitting. You can view your request under the
Levies data table on the Levy Status Management screen.

e Delete (d) - Click Delete to delete the request and return to the Levy Status
Management screen. You must confirm to delete this request.

a b C d

If you saved or submitted a request, the Create New Levy screen updates and
shows the uploaded attachments, the upload date, and which user uploaded
them.

If you submitted a request, the system returns to the Levy Status Management
screen. You may click Edit Submitted New Levy Request under the Action field
next to the levy you have created.

14
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Action

‘ Edit Submitied New Levy Request '

5.12 Requests are not submitted to the TRIM team until clicking Send to TRIM at the
bottom of the Levy Status Management screen.

5.13 Do not click the Send to TRIM button until you are finished editing and/or
creating all levies and/or CRAs.
6. Creating a New CRA

6.1 Click the Create New CRA button, located above the Community
Redevelopment Area (CRA) data table.

Community Redevelopment Area (CRA)

6.2 The Create New CRA screen displays the following options as shown in the
example below:

e Community Redevelopment Area (CRA) Name (a) - Enter the name of the
CRA.

e What is the base year? (b) - Enter the CRA’s base year. The Start Year that
displays on the Community Redevelopment Area (CRA) data table on the
Levy Status Management screen will be the Base Year + 1.

e What levies from your Principal Taxing Authority (PTA) will contribute? (c) -
Select all levies from your principal taxing authority (PTA) that will contribute
to the CRA.

e What levies from other Principal Taxing Authorities (PTAs) will contribute?
(d) - Select all levies from other principal taxing authorities (PTAs) that will
contribute to the CRA.

a Community Redevelopment Area (CRA) Name: Daytona Beach Testing

Do not abbriviate name even if abbriviation is in resolution. Do notinclude "CRA™ in name.

bwnal is the base year?: 2025

C wnat levies from your Principal Taxing Authority (PTA) will contribute?: 2 selected -

d What levies from other Principal Taxing Authorities (PTAs) will contribute?: Daytona Beach Shores-Daytona Beach Shores ~

15
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6.3 Representatives in multi-county principal taxing authority offices will see an
additional question on the Create New CRA screen. This question asks the user
to Please select county where CRA is located?

6.4 Select the county that will contribute to the CRA. You may only select one of the
counties in the dropdown list.

Please select county where CRA is located?: ‘ 21 - Gilchrist

1
What levies from your Principal Taxing Authority (PTA) will contribute?: 48 - Levy

What levies from other Principal Taxing Authorities (PTAs) will contribute?:

None selected =

6.5 Next, upload Supporting Documents.

6.6 Click Choose File and select the appropriate file from your folder.

Supporting Documents

File restrictions

Naming Restrictions:

« Do not use the following in your file name:"#% &*: < ?2>\/{|}~

« Do not use a file name longer than 128 characters.

« Do not use a pericd at the beginning or end of your filename.

« Do not use 2 or more periods consecutively in the middle of your file
name. For example, "file_name. pdf" is invalid

« Only PDF files can be uploaded.

Choose File |Mo file chosen Resolution "
Choose File | Mo file chosen Resohufion "

6.7 Once you have selected the appropriate file, the name of the file displays next to
the Choose File button as shown in the example below. Note that you may
upload multiple documents.

16
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6.8

Choose File | RESOLUTION 1.docx

Choose File | REFERMDU.. ESULT docx

Next, choose the attachment type from the dropdown menu.

Choose File | Resolution pdf

Choose File | Inter-Agenc.. greement.pdf

Resolrhon W

Inter-Agency Agrecment W

Resolution

Inler-Agency Agreement
Heterendum Hesuls

Attachments

6.9

6.10

6.11

Select one of the following options:

Back (a) - Click Back to return to the Levy Status Management screen. Your
work will be erased, and you must to start over if you choose to add a new
CRA later.

Save (b) - Click Save to save the information that you entered and selected
for a new CRA. However, the new CRA request will not be finalized.

Submit (c) - Click Submit to save the information that you entered and
selected for a new CRA The new levy request will be finalized. You are
required to add an attachment before submitting. You may view your
request under the Levies data table on the Levy Status Management screen.
Delete (d) - Click Delete to delete the request and return you to the Levy
Status Management screen. You must confirm that you would like to
proceed to delete this request.

a b C d

If you saved or submitted your request, the Create New CRA screen updates and
displays the uploaded attachments, the upload date, and which user uploaded
them.

If you submitted your request, the system returns to the Levy Status
Management screen. You may click Edit Submitted New CRA Request next to
the CRA you created.

17
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6.12

6.13

6.14

Action

Edit Submitted New CRA Request

Please note that you will not see the end year for a newly created CRA until TRIM
approves the CRA. Once TRIM approves the CRA, you should see the end year
default to 9999 to indicate that a specific end year has not been determined.

Requests will not submit to the TRIM team until you click Send to TRIM at the
bottom of the Levy Status Management screen.

Do not click the Send to TRIM button until you finish editing and/or creating all
levies and/or CRAs.

7. Levying Status and Completing the DR-421 Form During Annual Review

7.1

7.2

7.3
7.4

7.5

7.6
7.7

During the annual review process, a taxing authority can determine whether an
entity that currently levies a millage rate will change to not levying ad valorem
taxes.

Principal authorities can also determine if an authority that was previously Do
Not Levy or DNL will now be levying ad valorem taxes for the current year.

Locate the Levies table on the Levy Status Management screen.

To change the levy status of an authority, click the link in the Status column of
the levy you wish to update.

This link displays Levying for authorities that are currently levying a millage rate
for ad valorem taxes. Alternatively, this link displays Do Not Levy for authorities
that are not levying a millage rate for ad valorem taxes.

Status

The system displays the Manage Levying Status screen.
The following fields display:
e Levy Name (a) - Displays the name of the levy for which you are changing

the status

18
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e Levy Type (b) - Displays the type of levy for which you are changing the
status

¢ Will ad valorem taxes be levied for the current tax year? (c)- Select Yes if
changing a DNL to a levying authority. Select No if changing a currently
levying authority to a DNL.

Manage Levying Status
Princigal Tasing Adiadty:  City o Tienen

Statn

Fiease update the seiechon heiow b refect e cumenl staius of the levy (=]
This featuane il crdy b availaie during yous reviews of e levies and CAAS. I apcicabis whie e sbove Malus indcated PTA Areusl Faview” I you need 1 pdats ihis inarmaion outaide of [t b, plesss contac! the Degartnent of Reveeus TRV beam

I ypou ane changing B alatus §2 00t ivying. you vl Sl eed 1o compisie & DR-421 fomm armually. however il Can b S0ne shecironmcally on The Screen Bfe upduing and cicking Sutel beioar
Q Loy bame:  Toerion
b Lewy Type:  Oeners

Levy Status

(C o s wniorem tanes e leviedt for the cument tax year?: Yes WNe

7.8 If changing a currently levying authority to a DNL, select No on the Will ad
valorem taxes be levied for the current tax year? question.

7.9 If changing a DNL authority to a levying authority, select Yes on the Will ad
valorem taxes be levied for the current tax year? question.

7.10 Next, upload Supporting Documents.

7.11 Click Choose File and select the appropriate file from your folder.

Supporting Documents

File restrictions

Maming Restrictions:

« Do not use the following in your file name" 2% &*: <7 =\/{|} ~

« Do not use a file name longer than 128 characters.

« Do notf use a peried at the beginning or end of your filename.

« Do not use 2 or more periods consecutively in the middle of your file
name. For example, "file._name pdf" is invalid

« Only PDF files can be uploaded.

Choose File |No file chosen Resolution v
Choose File | Mo file chosen Resolution .
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7.12 After selecting the appropriate file, the name of the file displays next to the
Choose File button as shown in the example below. Note that you may upload
multiple documents.

Choose File | RESOLUTION 1.docx

Choose File | REFERNDU. . _.ESULT.docx

7.13 Next, choose the attachment type from the dropdown menu.

Supporting Documents

File restrictions

Naming Restrictions

= Do not use the following in your file name"# % & " < ? >/ {|} =
« Do not use a file name longer than 128 characiers

= Do not use a period at the beginning or end of your filename.

Do nat use 2 or more periods consecutively in the middle of your file
name, For example, "le._name.pdf™ is mvalid

« Only PDF files can be uploaded

-

Resolution W

Sialute
Referendum Resulls
COther Document

Attachments

7.14 Select one of the following options:

e Back (a) - Click Back to return to the Levy Status Management screen.
Your edits will be erased, and you must start over if you choose to edit the
levy later.

e Submit (b) - Click Submit to save edits made to a levy. The request will be
finalized. You are required to add an attachment before submitting. You
may view your request under the Levies data table on the Levy Status
Management screen.

BTN B
2 b
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7.15 If changing a levying authority to a DNL, the authority’s Status updates to Do Not
Levy and you may access any attachments for the request.
7.16 Click View Submitted Levy Status (DNL) Change Request to view or make
modifications to the request.
7.17 You may also click Complete DR-421 to certify the DNL.
Action

View Submitted Levy Status (DNL) Change Request Complete DR-421

7.18 If changing a DNL to a levying authority, the Status will not change until Property
Tax Oversight (PTO) approves the levying request.
7.19 Before sending the request to TRIM, you may click the View Submitted Request
for Levying Status to make any changes to your request.
Action

View Submitted Request for Levying Status

7.20 Click Send to TRIM at the bottom of your screen.

=3
o N ) =3
==
==
e —— : ===
e o send o TRIM

7.21 If requesting to change a levying authority to DNL, you will receive an email
notification stating that TRIM acknowledged the levy status change.
7.22 If requesting to change a DNL to a levying authority, your levy will undergo the

same review as other levying authorities. Please see the Creating a New Levy
section of this document for more details.

21



OASYS Truth in Millage Taxing Authority User Guide

7.23 When completing Form DR-421 or an established DNL or for a new DNL request,
click the Complete DR-421 button in the Action column next to the appropriate
levy.

Action

| Complete DR-421

7.24 The Certification for Taxing Authorities that Do Not Levy Ad Valorem Taxes
(DR421) screen displays.

7.25 An official certification statement displays. To upload a PDF version of your
completed Form DR-421, click Choose File.

Certification for T;ux-m_: Authorities that
Do Mot Levy Ad Valorem Taxes (DR421)

Pl sy A

7.26 After uploading Form DR-421, select one of the following options:

e Cancel (a) - Click Cancel to return to your Levy Status Management screen
without certifying.

e Certify (b) - Click Certify to return to your Levy Status Management screen
and verify that you have no Actions to complete for the DNL authority. You
should receive an email confirming certification. PTO will be able to view
your submitted DR-421.
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8. Send to TRIM
8.1 Review any edits you have made to a levy and/or CRA.
8.2 Review any new levies or CRAs you created.
8.3 After reviewing all changes, click Send to TRIM at the bottom of the Levy Status

Management screen.

Send to TRIM

8.4

8.5

You may view requests but will not be able to make changes after clicking the
Send to TRIM button.

Your requests for edits and new levies and/or CRAs will submit to the TRIM team
for review.

9. After PTO’s TRIM Review

9.1

9.2

9.3

9.4

After PTO’s TRIM team reviews your request, they can either approve the
request, reject the request, or request additional details.

If your request is approved, you will receive an email notifying you that the
request is approved. You may view the approved request on the data table on
your Levy Status Management screen.

If your request is rejected, you will receive an email notifying you of the reason
for the rejection.

Log into your OASYS ePortal account and access the Levy Status Management
screen by following the steps in the Accessing the electronic Truth in Millage
(eTRIM) Application and the Levy Status Management Screen sections of this
document.
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9.5

9.6
9.7

9.8
9.9

9.10

9.11

S0IUtioN'SIatuUte TEferendum fof this Specific 1ovy, Pieass enter. If not applicable, pleass 60 not enter

Supporting Documents

File restrictions.

Naming Restrictions

Choose File | No file chesen

Choose Fie | No flie cnosen

Locate the rejected request and click View/Delete Rejected New Levy Request
to view the request.

Action

View/Delete Rejected New Levy Request

Scroll down and click Delete for this request.

You should return to the Levy Status Management screen to return the review
to TRIM. You should also receive an email confirming that the levy request was
deleted.

After deleting a rejected levy request, click Send to TRIM.

If PTO’s TRIM team requests additional information, you will receive an email
with details about the additional information needed.

Log into your OASYS ePortal account and access the Levy Status Management
screen by following the steps in the Accessing the electronic Truth in Millage
(eTRIM) Application and The Levy Status Management Screen sections of this
document.

Locate the request requiring more details and click Update Submitted New Levy
Request in the Action column to view the request.
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Action

Update Submitted New Levy Request

If a levy cap was established by resolution/statute/refi dum for this specific levy, please enter. If not applicable, please do not enter.

Review Notes: Please send referendum results.

9.12 View the notes in the Review Notes field.
9.13 You may now edit and send the request back to TRIM when complete.

9.14 Please note that if TRIM requests additional information or rejects a request
during Annual Review, you must act on those requests before sending your
requests back to TRIM.

10. DR-420 Series Form Worklists

10.1 After the property appraiser completes and certifies their portion of the DR-420
Series forms, you will receive an email notification prompting you to log into
OASYS eTRIM to complete the taxing authority portion of the forms. Until the
property appraiser certifies the DR-420 Series to taxing authorities, you will only
see blank worklists.

10.2 If your taxing authority pays into CRAs, you will see a Community
Redevelopment Area worklist as shown in the example below.
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Community Redevelopment Areas

CRAID 1® CRA Name: Form Type Form Status Action
7 Wakulla County BCC CRA DR-420TIF Incomplete m
Showing 110 1 of 1 entries Previous 1

Levy-Level Forms

cov | stow [T entes sewen [ ]
Levy ID i® Levy Name Form Type Form Status Action
No dala avallabie in tatle
Showing 0100 of 0 entries
cov | Show[TTv] entes s [ ]
Levy ID 3 Levy Type Levy Name Form Type Form Status Action
900 General Wakulta County BCC - Operating DR-420 Complete
900 General Wakulla County BCC - Operating DR-420MMP Incompiete:

10.3 The system also displays a worklist separated into Levy-Level Forms and
Principal Authority Level Forms. The Levy-Level Forms list contains forms for
dependent special districts and Municipal Service Taxing Units (MSTUs). The
Principal Authority Level Forms list contains forms for the principal authority.

Loy 0 13 Lery Kame Form Tyee Form Giates
1842 i Cypsess i R0 corphen
" Capees CREEE
1845 Fprrgiass Comar Ran ER-430 Ceier
e i DR-A3H, -~
n. eechobes Hain =] mcorpie
1 hEeCnes Batin 420D .

Principal Authotity Level Forms

Ly e ey T Lawy Mams Farm Typs Foarn St

E ] Geteid S Fioial b WIS ARl (8 ok

10.4 If your taxing authority does not pay into CRAs, nor oversee dependent special
districts or MSTUs you will only see forms on the Principal Authority Level Forms
worklist.

10.5 The worklists on your dashboard are based on the information provided during
the annual review process.

10.6 For example, if you represent a school district, you will complete Form DR-420S
among other applicable forms. If you have a debt levy, you will complete Form
DR-420DEBT along with other applicable forms.
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10.7

10.8

You will be able to see the section of each form completed by the property
appraiser. However, you will not be able to edit the property appraiser’s data.

The following sections contain examples demonstrating how to complete each
type of DR-420 Series form.

11. Completing Form DR-420

111

Taxing authorities must complete a DR-420 form for the principal taxing
authority along with all dependent special districts and MSTUs within the taxing
authority. If you represent a Water Management District that oversees basins,
you must also complete a Form DR-420 for each basin within the taxing
authority.

Levy D

Lavy Name Fom Type Form Satus Action

View/Edit

11.2

11.3

To access the DR-420 form for a particular levy, click the View/Edit button next
to the name of the levy under the appropriate worklist.

You can see that the property appraiser has already completed Section | of the
form. You may review data in the below fields. However, you are not able to edit
this portion of the form. If you notice any discrepancies, email PTO’s TRIM team
so that they can determine if there is need to unlock the form. For multi-county
taxing authorities, each property appraiser's certified values will aggregate onto
a single Form DR-420 that you complete.

e 1. Current year taxable value of real property for operating purposes (a)

e 2. Current year taxable value of personal property for operating purposes
(b)

e 3. Current year taxable value of centrally assessed property for operating
purposes (c)

e 4. Current year gross taxable value for operating purposes (d) - This is a
system-calculated field containing the sum of Lines 1, 2, and 3.

e 5. Current year net new taxable value (e) -In this field, property appraisers
must enter the result of adding new construction, additions, rehabilitative
improvements increasing assessed value by at least 100%, annexations, and
tangible personal property value over 115% of the previous year’s value,
then subtracting deletions.

e 6. Current year adjusted taxable value (f) - This is a system-calculated field
subtracting Line 5 from Line 4.
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e 7. Prior year FINAL gross taxable value from prior year applicable Form
DR-403 series (g)

e 8. Number of TIF Work Sheets (h) - If there are tax increment financing areas
in the taxing authority, the system calculates the number of DR-420TIF forms
that are required from the taxing authority during the annual review process.
If there are no tax increment financing areas, the system displays 0.

e 9. Number of DEBT Work Sheets(i) - If the taxing authority levies a voted
debt service millage or a millage voted for 2 years or less, the system
calculates the number of DR-420DEBT forms required from the taxing
authority during the annual review process. If there are no debt levies, the
system displays O.

Section | - Completed by Property Appraiser
a Current year taxable value of real property for operating purposes 5 43010194 485
b 2  cumentyeartaxable value of personal property for operating purposes: (e
¢ 3  Cumentyeartaxable vaue of centrally assessed propery for operating purposes S 6237
d Current year gross taxable value for operating purposes: S 24841004 158
o il i e 1

Prior year FINAL gross taxable value s 30,366 731,617

From: prior year appiicatie Fom

DR-403 series)

Number of TIF Work Sheets 23

Number of DEBT Work Sheets 1

11.4 Section Il of the form displays the following fields which are either calculated by
the system or require you to manually enter data for each Form DR-420 that you
complete:

10. Prior year operating millage levy (a)

11. Prior year ad valorem proceeds (b) - This is a system-calculated field that
multiplies Line 7 by Line 10, divided by 1,000.

12. Amount, if any, paid or applied in prior year as a consequence of an
obligation measured by a dedicated increment value (c) - This should be the
sum of either Line 6¢ or Line 7a for all DR-420TIF forms. This field will not
calculate properly unless the appropriate DR-420TIF forms are completed.
13. Adjusted prior year ad valorem proceeds (d) - This is a system-calculated
field subtracting Line 12 from Line 11.

14. Dedicated increment value, if any (e) - This should be the sum of either
Line 6b or Line 7e for all DR-420TIF forms. This field will not calculate
properly unless the appropriate DR-420TIF forms are completed.
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11.5

15. Adjusted current year taxable value (f) - This is a system-calculated field
subtracting Line 14 from Line 6.

16. Current year rolled-back rate (g) - This is a system-calculated field
dividing Line 13 by Line 15, multiplied by 1,000.

17. Current year proposed operating millage rate (h)

18. Total taxes to be levied at proposed millage rate (i) - This is a system-
calculated field multiplying Line 17 by Line 4, divided by 1,000.

A message displays at the bottom of the first set of fields stating that questions
19-21 that appear on the printed TRIM form do not appear on the form screen.
This is because the information taxing authorities provide in these questions is
already accounted for in the system. These questions still appear on the printed
Form DR-420.

10
b "
c 12
d ®©
e
f 15,
g
h 17
i 18

Prior year operating milage levy:

f price year méage was adu:

Current year rolled-back rate

Current year proposed operaling millage rate:

Total taxes 1o be levied at proposed millage rate s

Prior year ad valorem proceeds $
phed b

Amount, if any, paid or applied in prior year because of an obligation measured by a dedicated increment value 5

n of et L
Adjusted prior year ad valorem proceeds 5

11 m
Dedicated increment value, if any. 5

m 11

5. Adjusted current year taxable value 5

mied then use

Section Il - Completed by Taxing Authority

acjusied milage from Form DR-422

(Questions 18-21 do not appear in e TRIM)

11.6

The following fields in Section Il should only be completed on Form DR-420 for
the taxing authority. Do not complete these fields on Form DR-420 for
dependent special districts, MSTUs, nor basins.

22. Enter the total adjusted prior year ad valorem proceeds of the
principal authority, all dependent special districts, and MSTUs levying a
millage (a) - This should contain the sum of Line 13 from all DR-420 forms.
This field will not calculate properly unless the appropriate DR-420 forms
are completed.

23. Current year aggregate rolled-back rate (b) - This is a system-calculated
field. It will be Line 22 divided by Line 15, multiplied by 1,000.

24. Current year aggregate rolled-back taxes (c) - This is a system-calculated
field multiplying Line 4 by Line 23, divided by 1,000.
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e 25, Enter total of all operating ad valorem taxes proposed to be levied by
the principal taxing authority, all dependent districts, and MSTUs, if any
(d) - This should contain the sum of Line 18 from all DR-420 forms. This field
will not calculate properly unless the appropriate DR-420 forms are
completed.

e 26. Current year proposed aggregate millage rate (e). - This is a system-
calculated field. It will be Line 25 divided by Line 4, multiplied by 1,000.

e 27. Current year proposed rate as a percent change of rolled-back rate (f) -
This is a system-calculated field. It will be Line 26 divided by Line 23, minus
1, multiplied by 100.

Section Il (continued) - Taxing Authority

a 22 Total adjusted prior year ad valorem proceeds of the principal authority, all dependent special districts, and MSTLUs levying a millage ¥

b 23 cumentyear aggregate rolled-back rate

C 24 Curentyear aggregate rofled-back taxes $
Line 4 mutticied &
vord o)
d 25 Totlorall operating ad valorem taxes proposed to be levied by the principal taxing authonily, all dependent disiricts, and MSTUs, if any s
Tonl of Line 18 $om ai DR-420
forma)
@ 26 Cumentyear proposed aggregale milage rae

27,  Cumrent year proposed rate as a percent change of rolled-back rate:

11.7 The First Public Budget Hearing box will also appear on Form DR-420 for the
taxing authority. Select the Hearing Date and Time and Timezone, and enter the
Location Street, Location City, and Location Zip for the taxing authority’s first
public budget hearing.

First Public Budget Hearing

Hearing Date and Time 09/19/2024 05.32 PM a]

Timezone: EST

Location Street: 388 Test Drive

Location City: Tallahassee

Location Zip: 32309

11.8 After entering in data for the required fields, scroll to the bottom of the form.
11.9 The following options display:

e Cancel (a) — Cancel any new, unsaved, manually entered data.
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e Save and Recalculate (b) — Save manually entered data and display
calculated values in appropriate fields without closing the form.
e Save and Close (c) — Save data, close the form, and return to your worklists.

a b c

Cancel Save and Recalculate Save and Close

12. Completing Form DR-420S
12.1 School districts must complete Form DR-420S rather than Form DR-420.

12.2 To access Form DR-420S, click on the View/Edit button next to the name of the
levy under the appropriate worklist.

Principal Authority Level Forms

coy | Show[10 v | entries Search |
Levy ID Ik Levy Type Levy Name Form Type Form Status Action
423 School Lake County School District - DR-4205 Incomplete
Operating

Showing 1 to 1 of 1 entries Previous 1 MNext

12.3 You can see that the property appraiser has already completed Section | of the
form. You may review the data in the below fields. However, you are not able to
edit this portion of the form. If you notice any discrepancies, email PTO’s TRIM
team so that they can determine if there is need to unlock the form.

e 1. Current year taxable value of real property for operating purposes (a)

e 2. Current year taxable value of personal property for operating purposes
(b)

e 3. Current year taxable value of centrally assessed property for operating
purposes (c)

e 4. Current year gross taxable value for operating purposes (d) -This is a
system-calculated field containing the sum of Lines 1, 2, and 3.

e 5. Current year net new taxable value (e) - In this field, property appraisers
must enter the result of adding new construction, additions, rehabilitative
improvements increasing assessed value by at least 100%, annexations, and
tangible personal property value over 115% of the previous year’s value,
then subtracting deletions.

e 6. Current year adjusted taxable value (f) - This is a system-calculated field
containing Line 4 — Line 5.
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e 7. Prior year FINAL gross taxable value from prior year applicable Form DR-
403 series (g)

e 8. Number of DEBT Work Sheets (h) - If there is a 1 in this field, then that
means the property appraiser and the school district are required to
complete their applicable sections of Form DR-420DEBT. If there is a zero (0)
in this field, the property appraiser and the school district will not complete a
Form DR-420DEBT.

12.4 Section Il of the form contains the following fields which are either calculated by

Section | - Completed by Property Appraiser

a 1. Current year taxable value of real property for operating purposes: S 377684660 819

b 2 Current year taxable value of personal property for operating purposes: S 44572510

C 3 cCurrent year taxable value of centrally assessed property for operating purposes: 3 6237163

d 4. Current year gross taxable value for operating purposes: $ 39 595 470 492
{Ling 1 plus Line 2 plus Ling 3

e 5. Current year net new taxable value: 3 1.416.921263

[Add new consiruction, additens, rehabilitative improvements increasing assessed value by at least 100%
annexations, and tangicle personal propeny value over 115% of the previous year's value. Subtract deletions.)

f 6. Current year adjusted taxable value: 5 38.178.549 229
{Line 4 minus Line &

g 7. Prior year FINAL gross taxable value: L 34 414 619 564

{From prior year applicable Form DR-403 series)

h 8  Numberof DEBT Work Sheets: 0

the system or will require you to manually enter data:

e 9, Prior year state law millage levy: Required Local Effort (RLE) (a) - This
should contain the sum of the previous year’s RLE and prior period funding
adjustment.

e 10. Prior year local board millage levy (b) - This should contain all
discretionary millages.

e 11. Prior year state law proceeds (c) - This is a system-calculated field
containing Line 9 x Line 7, divided by 1,000.

e 12, Prior year local board proceeds (d) - This is a system-calculated field
containing Line 10 x Line 7, divided by 1,000.

e 13, Prior year total state law and local board proceeds (e) - This is a system-
calculated field containing the sum of Line 11 and Line 12.

e 14, Current year state law rolled-back rate (f) - This is a system-calculated
field containing Line 11 / Line 6, multiplied by 1,000.

e 15, Current year local board rolled-back rate (g) - This is a system-calculated
field containing Line 12 / Line 6, multiplied by 1,000.
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16. Current year proposed state law millage rate (h) - This should be the
sum of RLE and prior period funding adjustment.

17A. Capital Outlay (i)

17B. Discretionary Operating (j)

17C. Discretionary Capital Improvement (k)

17D. Use only with instructions from the Department of Revenue (l) - This
field is disabled for the taxing authority.

17E. Additional Voted Millage (m)

Current year proposed local board millage rate (n) - This is a system-
calculated field containing the sum of Line 17A through Line 17E.

18. Current year state law proceeds (o) - This is a system-calculated field
containing Line 16 x Line 4, divided by 1,000.

19. Current year local board proceeds (p) - This is a system-calculated field
containing Line 17 x Line 4, divided by 1,000.

20. Current year total state law and local board proceeds (q) - This is a
system-calculated field containing the sum of Line 18 and Line 19.

21. Current year proposed state law rate as percent change of state law
rolled-back rate (r) - This is a system-calculated field containing Line 16 / Line
14, minus 1, multiplied by 100.

22. Current year total proposed rate as a percent change of rolled-back rate
(s) - This is a system-calculated field. It will be (Line 16 + Line 17, divided by
Line 14 + Line 15), minus 1, multiplied by 100.

Section Il - Completed by School Districts

Prior year state law millage levy- Required Local Effort (RLE):

(Sum of previous year's RLE and prior peried funding adjustment

.| Prior year local board millage levy:

{All discrationary millages)

4. Cument year state law rolled-back rate:

Current year local board rolled-back rate:

. Current year proposed state law miliage rate:

. Prior year state law proceeds: $
fLime O multipled by Line T
divided by 1,000)
Prior year local board proceeds $
(Lire 10 multiplied by Line 7
sivided By 1,000)
Prior year total state law and local board proceeds $ g

(Line 11 plus Line 12,

{king 12 drided by Line &
mukiplied by 1.000)

{Sum of BLE and price peniod

funding adjustment)
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i7. A. B. c. D. E.
Capital Qutiay: Discretionary Discretionary Use only instructions  Additional
Operating: Capital from the department  Voted Millage:
Improvement: of revenue:
i i k | m

n Cument year proposed local board millage rate:

{17A plus 178 plus 17C plus 17D

plus 17E}
O 18. Cumentyear state law proceeds 5

(Line 18 mutiplied by Line 4,
divided by 1,000)

P 19. Curment year local board proceeds: &

(Lime 17 muhiplied by Line 4,
divided by 1.000)

12.5 The Final Public Budget Hearing box will also display on Form DR-420S for the
school district. Select the Hearing Date and Time and Time zone, and enter the
Location Street, Location City, and Location Zip for the school district’s final
public budget hearing.

Final Public Budget Hearing

Hearing Date and Time: mm/ddlyyyy —— ~ =
Timezons: EST
Location Street:

Location City:

Location Zip:

12.6 After entering data into the required fields, scroll to the bottom of the form.

12.7 The following options display:

e Cancel (a) — Cancel any new, unsaved, manually entered data

q 20, Current year tfotal siate law and local boand proceeds: 3 o
{Ling 18 plus Line T9)
I 21, Current year proposed slate law rate as percent change of state law rolled-back rate %o

{Line 18 divided by Line 14,
minyg 1, musphad by 1008)

§ 22, Current Year total proposed rate as a percent change of rolled-back rate: U

{kire 18 pus Lng 17) givicad
by (Line 14 plus Line 15)], minus

1}, muitplied by 1000}
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e Save and Recalculate (b) — Save manually entered data and display
calculated values in appropriate fields without closing the form.
e Save and Close (c) — Save data, close the form, and return to your worklists

a b c

Cancel Save and Recalculate Save and Close

13. Completing Form DR-420DEBT

13.1 Taxing authorities must complete a Form DR-420DEBT for all voted debt service
millages and millages voted for 2 years or less under s.9(b), Article VII, State
Constitution.

13.2 To access the DR-420DEBT form for a particular levy, click the DR-420DEBT
button next to the name of the levy under the appropriate worklist.

DR-420DEBT Worklist

PTAID  f Prineipal Taxing Autharety Ly ID Ly Typs Vot Dat Form Status Aczion

View/Edit

13.3 You will see that the property appraiser has already completed Section | of the
form. You may review data in the below fields. However, you are not able to edit
this portion of the form. If you notice any discrepancies, email PTO’s TRIM team
so they can determine if there is a need to unlock the form. For multi-county
taxing authorities, the individual property appraiser values will aggregate onto a
single form for you to complete.

e 1. Current year taxable value of real property for operating purposes (a)

e 2. Current year taxable value of personal property for operating purposes
(b)

e 3. Current year taxable value of centrally assessed property for operating
purposes (c)
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e 4, Current year gross taxable value for operating purposes (d) - This is a
system-calculated field containing the sum of Lines 1, 2, and 3.

Section | - Completed by Property Appraiser

1 Curment year taxable vakie of real property for operating purposes

Cument year Mxanke value of persenal property 1or operating puiposes

3 Current year taxable value of cenlrally assessed property for operating purposes:

o noT o0

4. Cument year gross taxanie value 1or Operating purposes

13.4 Section Il of the form displays the following fields which require you to manually
enter data. You will enter data only on either Line 5 or Line 6, not both.

e 5. Current year proposed voted debt millage rate (a)

e 6. Current year proposed millage voted for 2 years or less under s. 9(b)
Article VII, State Constitution (b)

Section Il - Completed by Taxing Authority

a 5 Curment year proposed voled oebt millage rate

b 1 Cument year proposed millage woled 1o7 2 years or less under 5 D) Amicle VI, State Constitution

13.5 After entering data into the required fields, scroll to the bottom of the form.

13.6 The following options display:

e Cancel (a) — Cancel any new, unsaved, manually entered data

e Save and Recalculate (b) — Save manually entered data and display
calculated values in appropriate fields without closing the form

e Save and Close (c) — Save data, close the form, and return to your worklists

a b c

Cancel Save and Recalculate Save and Close

14. Completing Form DR-420TIF

14.1 Taxing authorities must complete Form DR-420TIF for all tax increment financing
areas in the taxing authority. These may also be referred to as Community
Redevelopment Areas, or CRAs.

14.2 If multiple levies within the taxing authority contribute to the tax increment
financing area, there should be a Form DR-420TIF for each levy that contributes.
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14.3

14.4

14.5

Tax increment financing areas cannot span multiple counties. The area must be
confined to a single county. So, if you are a multi-county taxing authority that
pays into a CRA, only levies from one of the counties will be able to contribute to
the CRA.

To access Form DR-420TIF for a particular levy, click on the View/Edit button
next to the name of the levy under the appropriate worklist.

You will see that the property appraiser has already completed Section | of the

FRD §F

Pranpn Eemg iy

(2B L L LT ] Lawy i Livy lapmg Linvy Typa R 2

View/Edit

form. You may review data in the below fields. However, you are not able to edit
this portion of the form. If you notice any discrepancies, email PTO’s TRIM team
so they can determine if there is a need to unlock the form.

e 1. Current year taxable value in the tax increment area (a)

e 2, Base year taxable value in the tax increment area (b)

e 3. Current year tax increment value (c) -This is a system-calculated field
subtracting Line 2 from Line 1.

e 4. Prior year Final taxable value(d)

e 5, Prior year tax increment value (e) - This is a system-calculated field
subtracting Line 2 from Line 4.

Cuirent yeas taahie valie in ihe Lax increment area S o1 ORS

Base year taxabie value in the iax mcrement area 5 14916296

Section | - Completed by Property Appraiser

Cument year lax increment value:

] Prigr year Final taxable value 5 e

T o 0 T o

Prior year lax mcremen| vale $ 51839870

14.6 Section Il of the form displays the fields which are either calculated by the
system or will require you to manually enter data.
14.7 Itis important to note that you will complete either Line 6 or Line 7 as

applicable. Do not complete both.
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14.8 Complete Line 6 fields if the amount to be paid to the redevelopment trust fund
is based on a specific proportion of the tax increment value. Below are the fields

applicable to this situation:

e 6a. Enter the proportion on which the payment is based (a) - Enter the
proportion on which the payment is based.

e 6b. Dedicated increment value (b) - This is a system-calculated field
containing Line 3 multiplied by the percentage in Line 6a.

e 6¢. Amount of payment to redevelopment trust fund in prior year (c)

Section Il - Completed by Taxing Authority
I the amount 1o be paid io the redeveliopment tnust fund 15 BASED on a speclic proportion of 1he fax ncrement value:
a Ba Enter the propartian on which he payment & based
&b Dedicated INCrement valle
C B Amount of I'M\.'I'!c"l! 1 redevelopment trust fund in pros year 5
14.9 Alternatively, complete Line 7 fields if the amount to be paid to the

redevelopment trust fund is not based on a specific proportion of the tax
increment value. Below are the fields applicable to this situation:

e 7a. Amount of payment to redevelopment trust fund in prior year (a)

e 7b. Prior year operating millage levy (b) - The value from this line will be
from Form DR-420, Line 10. The system should automatically populate this
line.

e 7c. Taxes levied on prior year tax increment value (c) - This is a system-
calculated field. It will contain Line 5 x Line 7b, divided by 1,000.

e 7d. Prior year payment as proportion of taxes levied on increment value
(d)- This is a system-calculated field containing Line 7a divided by Line 7c,
multiplied by 100.

e 7e. Dedicated increment value (e)- This is a system-calculated field
containing Line 3 multiplied by the percentage on Line 7d.

if the amoun 1o be paid o the redevelcpment ust fund 1S NOT BASED on a specific propartion of e tax increment value:
a Ta  Amount of payment i nedeveiopment trust fund in prior year 5
Prior year operating millage kevy
c Te Taxes levied on prior year B increment vaipe 3
d Tad Pror year paymen! as proportion of faoes Ievied on increment value : : =
e Te Dedicaled ncrement valus i
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14.10 After entering data into the required fields, scroll to the bottom of the form.
14.11 The following options display:

e Cancel (a) — Cancel any new, unsaved, manually entered data

e Save and Recalculate (b) — Save manually entered data and display
calculated values in appropriate fields without closing the form

e Save and Close (c) — Save data, close the form, and return to your worklists

a b C

Cancel Save and Recalculate Save and Close

15. Completing Form DR-420 MMP

15.1 Municipal governments, counties, and special district taxing authorities must
complete the Form DR-420MMP. Taxing authorities must complete a Form DR-
420MMP for any dependent special districts, MSTUs, or basins as well as for the
principal authority. School district taxing authorities do not complete this form.

15.2 If your taxing authority is a municipality or independent special district that has
levied ad valorem taxes for less than five years, do not complete this form.

15.3 To access the Form DR-420MMP, click on the View/Edit button next to the name
of the levy under the appropriate worklist.

Levy i I Levy Hame Form Type Form Status

15.4 Unlike the forms mentioned above, there is no property appraiser section of
Form DR-420MMP.

15.5 The first question on Form DR-420MMP states: Is your taxing authority a
municipality or independent special district that has levied ad valorem taxes
for less than 5 years?

15.6 The selection should default to No. If your taxing authority has levied ad valorem
taxes for less than five years, you may click Yes. You will not complete the rest of
the form.

1. Is your taxing authority a municipality or independent special district that has levied ad valorem taxes for less than five years? O ¥Yes @ No
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15.7 The following fields display and will either be calculated by the system or require you to
manually enter data:

2. Current year rolled-back rate from Current Year Form DR-420, Line 16 (a)-
The value from this line is from Form DR-420, Line 16. The system
automatically populates this line.

3. Prior year maximum millage rate with a majority vote (b) - This field
derives from the prior year Form DR-420MM, line 13. The system
automatically calculates the field. However, it will remain editable by the
user in case changes need to be made.

4. Prior year operating millage rate (c) - The value from this line is from Form
DR-420, Line 10. The system automatically populates this line. (If Line 4 is
equal to or greater than Line 3, skip to Line 11. Lines 5 — 10 will not be
populated.)

5. Prior year final gross taxable value (d) - The value from this line is from
Form DR-420, Line 7. The system automatically populates this line.

6. Prior year maximum ad valorem proceeds with majority vote (e) - This is
a system-calculated field containing Line 3 multiplied by Line 5, divided by
1,000.

7. Amount, if any, paid or applied in prior year as a consequence of an
obligation measured by a dedicated increment value (f) - This is a value that
the system pulls from Form DR-420, Line 12. If there is no value, it will display
0.

8. Adjusted Prior year ad valorem proceeds with majority vote (g) - This is a
system-calculated field containing the value of Line 6 minus Line 7.

9. Adjusted current year taxable value (h) - The system pulls this value from
Form DR-420, Line 15.

10. Adjusted Current Year Rolled back rate (i) - This is a system-calculated
field containing Line 8 divided by Line 9, multiplied by 1,000.

11. Rolled back rate to be used for maximum millage levy calculation (j) -
The system pulls this value from Line 10 if the rolled back rate is adjusted; or
Line 2 if Line 10 is not adjusted.

12. Adjustment for change in per capita Florida personal income (k) - The
system automatically populates this value.

13. Majority vote maximum millage rate allowed (l) - This is a system-
calculated field containing Line 11 multiplied by Line 12.

14. Two-thirds vote maximum millage rate allowed per $1,000 (m) - This is a
system-calculated field containing Line 13 multiplied by 1.10.

15. Current year proposed millage rate (n) - Manually enter the current year
proposed millage rate. After entering this value, click Save and Recalculate at
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the bottom of the form. This populates the values needed for comparison in
Line 16 of Form DR-420MMP.

16. Minimum vote required to levy proposed millage rate (o) - You are
required to choose between a majority vote of the governing body, a two-
thirds vote of the governing body, a unanimous vote of the governing body
or % vote if nine members or more, or a referendum.

0 Select Majority vote of the governing body if Line 15 is less than or
equal to Line 13 (the maximum millage rate is equal to the majority
vote maximum rate).

0 Select Two-thirds vote of the governing body if Line 15 is less than or
equal to Line 14, but greater than Line 13 (the maximum millage rate
is equal to the proposed rate).

0 Select Unanimous vote of the governing body or % vote if nine
members or more if Line 15 is greater than Line 14 (the maximum
millage rate is equal to the proposed rate).

0 Select Referendum otherwise. The maximum millage rate is equal to
the proposed rate.

17. The selection on Line 16 allows a maximum millage rate of (p) - Enter
the rate indicated by your choice on Line 16. Enter the value in Line 13 if you
selected Majority vote of the governing body on Line 16. Otherwise, enter
the value in Line 15.

18. Current year gross taxable value (q) - The system pulls this value from
the current year’s Form DR-420, Line 4.

19. Current year Proposed taxes (r) - This is a system-calculated field
containing Line 15 multiplied by Line 18, divided by 1,000.

20. Total taxes levied at the maximum millage rate (s) - This is a system-
calculated field containing Line 17 multiplied by Line 18, divided by 1,000. If
you are completing a Form DR-420MMP for levy-level form such as a
dependent special district or MSTU, this is the last field on the form that you
will complete. You will not see Lines 21-25 on Form DR-420MMP for a
dependent special district or MSTU.

az:
b :

C 4

Current year rolled-back rate

Prior year maximum millage rate with a majonty vote

Prior year operating millage rate

If you answerad “Yes" to this quastion, no additional entry is required.
Click "Save" at the bottom of this form.
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Adjust Rolled-back Rate Based on Prior Year Majority-vote Maximum Millage Rate

d 5 Prior year final gross taxable value:

= G Prior year Maximum Ad Valorem proceeds with majarily vote

f T Amount, If any, paid or applied In prior year as a consequence of an obligation measured by a dedicated increment value:
g & Adjusted Prior year ad valorem proteeds with majority vate
h - 3 Adjusted current year taxable value

10, Adjusied current year rofled back rate

Caculate Maximum Millage Lavy

j " RoBec-Dack rabe 1o be Used fod maienusm milags levy caiculation

Adjustment for change in per capita Florida personal mcome:

e
]

I 13 Majority vole maximum mikage rate alowed
14 Two-thisds vole maximum millage rabe allowed

Cument year proposed milage raie:

o s 3

16 Minimum Vote Required 1o Levy Proposed Millage:

goveming body
cua o L

® a, Majority v
ruiSnk

L

Two-thirds vole of he goveming body-

e, Unanimous voie of the gavemning body
(¥4 vobe if pine meambers of marne)
¥ 15 i e o

e

' d. Referendum:

p 17 The selecSon on fne 16 allows 2 maximum millage rale of

q 13 Cument year gross taxabie vake

1% Cumrent year propased taves

S 20 Total laxes levied al e maximem millage rafe

{Questions 21-25 are not applicable 1o this levy)

15.8 If you are completing Form DR-420MMP for the principal authority level
form, you will also see the below fields that are system-calculated.
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21. Current year proposed taxes of all dependent special districts and
MSTUs levying a millage (t) - This is a system-calculated field that only
calculates on Form DR-420MMP for the principal authority. It is the sum of all
Lines 19 from each district’s Form DR-420MMP.

22. Total current year proposed taxes (u) - This is a system-calculated field
that only calculates on the Form DR-420MMP for the principal authority. The
value is the sum of Line 19 and Line 21.

23. Taxes at the maximum millage of all dependent special districts and
MSTUs levying a millage (v) - This is a system-calculated field that only
calculates on Form DR-420MMP for the principal authority. It is the sum of all
Lines 20 from each district’s Form DR-420MMP.

24. Total taxes at maximum millage rate (w) - This is a system-calculated
field that only calculates on Form DR-420MMP for the principal authority.
The value is the sum of Line 20 and Line 23.

25. Are total current year proposed taxes equal to or less than total taxes at
the maximum millage rate? (x) - The system selects this field only on Form
DR-420MMP for the taxing authority. The options are Yes or No.

Currenl year propesed Taxes of ¥ dependent special districls and METUs levying a millage

Total cument year proposed taxes

Taxes at the macimum millage of 21 dependent special diskricts and METUs leving a millage

Todal taxes b maxirmum millage rads

Are tofal current year proposed faxes equal i of lass Bhan the lolad laxes al the maximsm milage rale?

15.9 After entering data into the required fields, scroll to the bottom of the form.

15.10 The following options display:

Cancel (a) — Cancel any new, unsaved, manually entered data.

Save and Recalculate (b) — Save manually entered data and display
calculated values in appropriate fields without closing the form.

Save and Close (c) — Save data, close the form, and return to your worklists.
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a b C

Cancel Save and Recalculate Save and Close

16. Reviewing and Certifying the DR-420 Series Forms to the Property Appraiser

16.1 After completing all forms, you may review saved form data by clicking the
View/Edit button next to the form you wish to review.

16.2 After ensuring all form data is accurate, return to your dashboard.

16.3 Click the Certify button to electronically sign the forms. Only the user with User
Primary with Certification access to OASYS eTRIM is able to certify forms.

DR420 Series - Certify to Property Appraiser

16.4 The property appraiser contacts will receive an email notification to review and
accept the DR-420 Series Forms.

16.5 This user guide will be updated with more information related to the DR-422
series forms and TRIM compliance package submission.
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